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WITNESSETH that:

REAS, the First Party as part of its curriculy

Practicum or On-the-Job Training; m, requires its students to undertake Office

WHE

WHEREAS’ the Second Party admits and
Practioum or Onthe.Job Training-accommodates COBE students to undertake Office

NOW TH;“;EI"‘%RSE in gonsideration of the mutual covenants hereinafter set forth, the First
arty and Second Party do hereby agree to the following duties and responsil;ilities:

DUTIES AND RESPONSIBILITIES OF THE
AGENCY/COMPANY SECOND  PARTY/HOST

1. Through the immediate supervisor with the human resource department, ensures that the
OJT student/s undergoes work related to his/her field of specialization. ’

9 Ensures a safe working environment for student/s undergoing OJT.

3. Assigns an immediate supervisor who will monitor the performance of the student/s

during the duration of the training.
4. Upon completion of the required number of hours, requires the student/s to submit to the

OJT Instructor Certificate of Completion.
5. Through the assigned supervisor, fills up and signs the OJT Performance Lvaluation

Forms. He/she submits this to the OJT Instructor through the students.

DUTIES AND RESPONSIBILITIES OF THE COBE STUDENTS

1. Work for the Host Agency/Company in order to gain training experience.
2. Demonstrate an interest in the job, a willingness to learn, a cooperative attitude, honesty,

punctuality, courtesy, and proper health, grooming habits and dress. ‘

3. Adhere to all the rules and regulation of the office/business and act in an ethical manner.

4. Maintain regular attendance at school; and On-the-Job Training may include days outside
school sessions whenever necessary and as agreed by the students,and the Host
Agency/Company.

5. Inform the Host Agency/Company and
emergency that prevents attendance to sC
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EVSU, Salazar Street, Tacloban City Tel No.

OJT Instructor in the event of illness or
hool and the OJT function. The student cannot

321-2726
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U']‘IES AND RESPONSIBILITIES OF THE OjT INSTRUCTOR
|

elings when on the job,
t previous authorization from the host

offer related instruction in school,

counsel the student abput work experience.

. Be available to help with training problems or program changes

" Make a periodic contact with and visit the training station

 Identify the student’s competitive location/host and formulate training plans.
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. WITNESS WHEREOF, the parties hereto have executed this Agreement on this

dayof __ _ 2017, at Tacloban City, Philippines.
— )
first Party: ; Second Party:
ASTERN VISAYAS STATE UNIVERSITY  PACIFIC UNION-EINANCE COMPANY
r > gﬁg
DOMINADOR O. AGUIRRE, JR., D.M. INOCE? ¥ ACE
iversity President Manager
ey Ground Floor Tacloban Plaza, Tacloban
City

Wwer A
Abegail Maceda

GERRY B. DE\QADIZ, EnP, Ph.D.

O. BARRION, DMT Dean, College of Business Entrepreneurship

OIT Instrugtor
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