Republic of the Philippi
EASTERN VISAYAS ¢ OND
STATE UNIVERS]
COLLEGE OF BUSINESS AND ENTREPRENIIITRSHIP
Tacloban City

" MEMORANDUM OF AG
(ON STUDENT APPRENTICE%EmgMENT
QoW ALL MEN BY THIS PRESENTS:

s AGREEMENT made and entered into by and among;

; ASTERN &%AJS?ISIP ?’(F:QTB% UNIVERSITY - COLLEGE OF BUSINESS AND
REPR% IR DOMINAI))’ with address at Quarry District, Tacloban City represented
py it Presiden o OR 0. AGUIRRE, JR. herein referred to as the “THE

A0 M

-and -

HILIPPINE AIRLINES (PAL) with address at San Jose Airport, Tacloban City represented

by its STATION MANAGER, DAN QUINC T. MOQUIA herein refered to as the "SECOND -
P ARTY"
WITNESSETH that; '

WHEREAS, the First Party as part of its curriculum, requires its students to undertake Office
Practicum or On-the-Job Training;

WHEREAS, the Second Party admits and accommodates COBE students to undertake Office
Practicum or On-the-Job Training;

NOW THEREFORE, in consideration of the mutual covenants hereinafter set forth, the First
Party and Second Party do hereby agree to the following duties and responsibilities:

DUTIES AND  RESPONSIBILITIES OF THE SECOND PARTY/HOST
AGENCY/COMPANY

1. Through the immediate supervisor with the human resource department, ensures that the
0JT student/s undergoes work related to his/her field of specialization.

2. Ensures a safe working environment for student/s undergoing OJT.

3. Assigns an immediate supervisor who will monitor the performance of the student/s

during the duration of the training.
4. Upon completion of the required number of hours, requires the student/s to submit to the

OJT Instructor Certificate of Completion.
5. Through the assigned supervisor, fills up and signs the OJT Performance Evaluation

Forms. He/she submits this to the OJT Instructor through the students.

y.a

DUTIES AND RESPONSIBILITIES OF THE COBE STUDENTS

1. Work for the Host Agency/Company in order to gain training experience.
2. Demonstrate an interest in the job, a willingness to learn, a cooperative attitude, honesty,

punctuality, courtesy, and proper health, grooming habits and dress.
3. Adhere to all the rules and regulation of the office/business and act in an ethical manner!
4. Maintain regular attendance at school; and On-the-Job Training may include days outsid
school sessions whenever necessary and as agreed by the students and the Host

Agency/Company. ) )
3. Inform the Host Agency/Company and OJT Instructor in the event of illness or
emergency that prevents attendance to school and the OJT function. The student cannot
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(ecelve credit for work or day

SW :
oIT Instructor. RN R0t in sehog) unles
ledge and skj]
pevelop knowledge and skillg .o
" ggency/company. 1Y 10 become an effective employee of the

9 Understand that the OJT Instryctor :
" the OJT program. The same princip]

obiained his/er own employment Wwhether or not the student
10. Attend Employer Appreciation Activity whep applicable

pUTIES AND RESPONSIBILITIES OF THE QJT INSTRUCTOR

Offer related instruction in schog.
Counsel the student about work eXperience,
Be available to help with training problems or
O .
Make a periodic contact with ap program changes.

d visit the training station
Identify the student’s competitive location/host and formulate training plans.

o L

IN WITNESS WHEREOF, the

parties hereto have executed  this Agreement on this
day of
R

2017, at Tacloban City, Philippines.

First Party: Second Party:

EASTERN VISAYAS STATE UNIVERSITY PHILIPPINE AIRLINES (PAL
By: By:

DOMINADOR O.AGUIRRE, JR., D.M. DAN QUINC T. MOQUIA

University President Statigh Manager
San Jos; irport Tacloban City

GERRY B. D@é& EnP, Ph.D.

Dean, Collegf/ of Blisiness Entrepreneurship
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Republic of the Philippines

COLL::]?}?ETCI)EFRN VISAYAS STATE UNIVERSITY
BUSINESS AND ENTREPRENEURSHIP
Tacloban City
W
ACKNOWLEDGEMENT |
REPUBLIC OF THE PHILIPPINES)
CITY OF TACLOBAN) .S,

| | 201
BEFORE ME, a nozt(e)ul'% lgu'bllc for and in Tacloban City on this M dLa; ‘%f
- Fersonally appeared the following: |

(P

?han lKgnirick V. Mateo ID No.2011-33071
esuel C. Ayad No. :
3 ID No0.2011-01905
J 0.
erome O. Misa ID No. 2013-02382
Doc. No. h?
Page No.

Book No. &@ , Series of 201y

PR No-7700344/01-03-18/Tacloban City
BP No. 024326/01/05/18 Tacloban City
Roll No. 55087/04-30-08 ’
CANAS & CASENAS LAW OFFICE

Rm. 107 Josmar Bldg., M.H. Bel Pilar St.,
Tacloban City
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