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EASTE ic of the Philippines
COLLEGE (%['}1; VISAYAS STATE UNIVERSITY z

USINESS AND ENTREPRENEURSHIP "/
Ja— o Tacloban City

MEMORA
NDUM OF AGREEMENT
(ON STUDENT APPRENTICESHIP)

KNOW ALL MEN BY TH]s PRESENTS
This AGREE!] ' “
MENT made and entered into by and among:

EASTERN VISAY
ENTREPRENEURSHIP (oL, UNIVERSITY - COLLEGE OF BUSINESS AND
), with address at Quarry District, Tacloban City represented

by its President, DR. DO
S TPARTY MINADOR 0. AGUIRRE, JR. herein referred to as the “THE

-and -

SAKURA AUTOW v
ORLD INC., SUZUKI TACLOBAN, LEYTE with address Marasbaras,

Tacloban_City, Levyte
eferred to as the ..SECO;?II;’;T;{?Y by Branch Manager, DOMINIC PACANAN herein

WITNESSETH that:

WHEREAS, the First Party as i i RO
y: 1 part of its curricul
Practicum or On-the-Job Training, culum, requires its students to undertake Office

WHEREAS, the Second Party admits and accommodates COBE students to undertake Office
Practicum or On-the-Job Training;

NOW THEREFORE, in consideration of the mutual covenants hereinafter set forth, the First
Party and Second Party do hereby agree to the following duties and responsibifities:

DUTIES AND RESPONSIBILITIES OF THE SECOND PARTY/HOST

AGENCY/COMPANY

1. Through the immediate supervisor with the human resource department, ensures that the

OJT student/s undergoes work related to his/her field of specialization.
nment for student/s undergoing OJT.

2. Ensures a safe working enviro ' !

3. Assigns an immediate supervisor who will monitor the performance of the student/s
during the duration of the training. . _

4 Uuprc]mgcomplction of the required number of hours, requires the student/s to submit to the

- meificate of Completion.
OJT Instructor Certifica f isofl,7 fills up and signs the OJT Performance Evaluation

assigned superv
5. ;};T;L;thg]:hc subgnmits this to the OJT Instructor through the students.

DUTIES AND RESPONS]B[LITIES o

1. Work for the Host Agengylt%omsgn:
2. Demonstrate an interest in the joo,

punctuality, courtesy, and roper }.leahhf,t%r:g
Adhere to all th \and O
Maintain regular aft B

school sessions whene
AgencylCompeh ny and OJT Ins
Agcncy/COmpieym school and the

F THE COBE STUDENTS

in order to gain training experience.

willingness to learn, a cooperative attitude, honesty,
ming habits and dress.

ffice/business and act in an ethical manner.
-the-Job Training may include days outside
greed by the students and the Host

S

tructor in the event of illness or
OJT function. The student cannot

ey

g he Host
5. Inform t cvcnls attendaﬂ

emer, renM
it EVSU, Salazar Street, Tacloban City Tel No. 321-2726

. curship,
College of Business and Entrepren® ursnip:
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ERN
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NESS AND ENTREPRENEURSHIP "
B TaClOban C“y
receive credit for w
ork o :
6 geffelll;;tmki:o,-_ r days when not in school unless previously approved by the
L owled ,
agency/company €¢ and skills nece )
7. Be punct ]pan}_ ssary to become an effective employee of the
8. Not voluntarily quj ce at all specified meetings when on the job. o bt
tom the hos

o wt or resi ' : : o
agency/company and the OJT%S;UE]:?:!_ without previous authorization

9. Understand that th
e OJ s
T Instructor is recognized for making adjustments or changes in

. . The same princi ;
obtained his/her own emplo;mpe?l?mplc applies regardless of whether or not the student

10. Atte : .
nd Employer Appreciation Activity when applicable.
DUTIES AND RESPONSIBILITIES OF THE OJT INSTRUCTOR

Offer related instruction in school
Counsel the student about work e:;pen' ence
E{eai:ix]ab: ot(;:)j help with training problems or program changes.
ldemiﬁ.-?; c co?mct mth_apd visit t_he training station.
y the student’s competitive location/host and formulate training plans.

ent on this 13" day of

W e L) 1D e

N WITNESS WHEREOF, the parties hereto have executed this Agreem
December 2017, at Tacloban City, Philippines.

Second Party:

First Party:
D INC., SUZUKI

EASTERN VISAYAS STATE UNIVERSITY ~ SAKURA AUTOWPRL .
TACLOBAN CJT¥%, LEYTE

DOMINADOR 0. , JR., D.M.
: : : Branch Managg

Marasbaras, %cloban City, Leyte

— =
ip. EVSU, Salazar Street, Tacloban City Tel No. 321-2726

) sh
College of Business and Entreprenei’”
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C NIVERSITY o
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Tacloban City

ACKNOWLEDGEMENT
REPUBLIC OF THE PHILIPPINES)
CITY OF TACLOBAN) S.S,

BEFORE ME, a notary pUbllc for and in Tacl * : day of December 2017.
personally appeared the following: acloban City on this ] day

CAGAS. MAUNDY KIM G. ID No. 2014-00725
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